
AP Testing Registration Instructions 
Potomac Falls High School 

2023-2024 

 

Please follow the three steps below to register for your AP test(s). 
 

VERY IMPORTANT 

There are two fees that went into effect on November 16, 2023: 

* There is a $40 Late fee for each new test you order through March 15, 2024. 

No new AP tests can be ordered for any reason after March 15, 2024. 

* There is a $40 Unused Test fee for each test you order and do not take in May. 

 

You can report your desire to cancel a test by filling out the form at tinyurl.com/PFH-APCancel. 

 

Step #1 
 
 

 

Register for each AP course you plan to take in your College Board 
account at myap.collegeboard.org 
 
You must follow the “Joining Your AP Class Section” instructions on the next page to 
sign-up for your AP course(s). Your AP teacher will provide you with the Join Code. 

 
Not enrolled in the AP course at Potomac Falls HS?  This includes Academy, Virtual 
and homeschool students. You must register for the "Exam Only" section. 
You will need to obtain the Join Code for your AP test by emailing Mr. Vogl,  
Testing Coordinator, at Matthew.Vogl@lcps.org. 
 

Step #2 
 

 

Email Mr. Vogl at Matthew.Vogl@lcps.org asking him to change 
your testing decision to “Yes” in your College Board account 
 
You are not able to do this yourself. The testing decision must be marked “Yes” in your 
College Board account to have a test ordered for you. 
 

Step #3 
 
 
 

 

Pay for your AP test(s) by credit card 
 
LCPS pays for your first four (4) AP tests:  The count to four is cumulative across school 
years for tests you take in LCPS high schools. In other words, LCPS is paying for a total of 
four (4) AP tests for you during your entire time in LCPS. You must submit payment for 
tests beyond the four (4) covered by LCPS. 
 
Each AP test is $89 (with the exception of AP Seminar and Research at $137 each). 

You will also owe a $40 Late fee for each new test you order. 

 
HOW TO SUBMIT PAYMENT:  Please log into SchoolCash Online 
(lcps.schoolcashonline.com) to pay any AP fees you owe. If you do not have an account, 
please click on the “Register” button on the login page to create one. All test fees must 
be paid by March 15, 2024. After that time, LCPS may cancel your AP test(s).  
 



Joining Your AP Class Section 

 

Do you already have an account?  All College Board programs are connected through one account, so if you 

created one for AP, PSAT/NMSQT, SAT, or BigFuture Opportunity Scholarships, you’re all set. You just need your 

username and password to sign in. 

Don’t remember your username or password? Follow the “Need help signing in?” links at myap.collegeboard.org.      

Don’t have a College Board account?  Please sign-up at collegeboard.org/register. A family member should not 

create an account for you. Keep your account information in a safe place only you can access. 

 

How can I access AP Classroom resources?  After you enroll in a course, click on “Go to AP Classroom” to access 

resources for your course or “Assignments” to see any assignments from your teacher. You can also watch  

AP Daily videos for the course. 

 

 

 

 



AP Testing Calendar 

May 2024 

 

 

Late Testing (May 22-24) 

You must be given permission for Late testing by Mr. Vogl, Testing Coordinator. There may be a 

$40 late testing fee per test. The most common reasons are due to illness or a testing conflict 

(such as two AP tests scheduled at the same date & time). A doctor’s note is required to verify 

illness. Please go to tinyurl.com/PFH-APLateTesting for the Late Testing schedule. 


